O6wecTBO C OrpaHUYEHHO OTBETCTBEHHOCTbIO

YyebHbin ueHTp «CtaHaapT»

ITPABHJIA BHYTPEHHEI'O TPYOBOI'O PACIIOPSA KA

1. O0uue mos10:KkeHUS

1.1. Hacrosimue IIpaBuiia BHyTpeHHEro TpyAoBOTo pacnopsiaka (nanee - [IpaBuia) pernaMeHTUPYIOT
BHYTpeHHUH TpynoBoit pacrnopsgok B OO0 VI «Crangapt» (manee-lleHTp), a Takke WHBIC BOIPOCHI,
CBSI3aHHBIE C pEryJMpOBaHUEM TPYAOBBIX OTHOLIEHUN B LleHTpe.

1.2. IlpaBuia MMEIOT LEIBIO YKPEIUIATh TPYIOBYIO AUCLMILIMHY, CIIOCOOCTBOBATh PallOHAJIBHOMY
UCIOJIb30BAaHUIO0 pabo4yero BPEeMEHH, BBICOKOMY KaueCTBY padOThI, MOBBIIMICHUIO MPOU3BOAUTEIHLHOCTU U
apdexTuBHOCTH Tpyna B Llentpe.

1.3. leiictBue [IpaBun pacipocTpaHseTcs Ha Bcex pabOTHUKOB, paboTaromux B LleHTpe Ha OCHOBaHUM
3aKJIFOYEHHBIX TPYAOBBIX JOTOBOPOB.

1.4. IlpaBuna BCTYNarOT B CUILY CO JIHA UX YTBEPKJICHUS.

1.5. Mecrom xpanenus [IpaBui siBnsieTcst aAMUHUCTPATUBHBIN OTIEIL.

2. llopsinok npuemMa M yBOJIbHEHHs] PpA0OTHMKOB

2.1. Paborauku LleHTpa peanu3yloT MpaBO Ha TPy IMyTEM 3aKIIOUEHHs MHUCHBMEHHOTO TPYJOBOTO
JIOTOBODA.

2.2. Ilpu npueme Ha pabOTy B OpraHU3AIMIO TPAKIAHUH 00s3aH MIPEABIBUTH CICIYIONTUE JOKYMEHTBI:

- IaCHOPT WJIK UHOU JOKYMEHT, YAOCTOBEPSAIOIIMI JINYHOCTh TPaXKAaHUHA;

- TPYAOBYIO KHIDKKY YCTaHOBIIEHHOTO 0Opasia, o(OpMICHHYIO B COOTBETCTBHU C TpPeOOBaHHUSIMHU
NeiCcTBYyIONIEro 3akoHoaarenabcTBa PO (3a nckitoueHueM cliydaeB, KOrja TPYIOBOH JAOTOBOP 3aKII0YaeTCs
BIIEPBBIE WM PAOOTHUK IOCTYIAET HA padOTy HA YCIOBUSAX COBMECTUTENLCTBA);

- CTPaxoBO€ CBUJIETENILCTBO TOCYIAPCTBEHHOTO NIeHCHOHHOTo cTpaxoBanus (CHUJIC);

- JTOKYMEHT BOMHCKOTO Y4YeTa - JJIsi BOCHHOOOS3aHHBIX W JIHII, TMOMJISKAIIUX MPHU3BIBY Ha BOCHHYIO
CIIyK0Y;

- TOKyMEHT 00 00pa3oBaHuM, KBATM(UKALNN WU HAIWYUHN CHEIHAIbHBIX 3HAHUN - TIPU MOCTYIUIEHUH
Ha paloTy, TpeOYIOIIYIO CIeHUaNbHBIX 3HAHUN WM CHEIMaIbHON MOATOTOBKH, a TaKXKe MHbIE IOKYMEHTHI,
PElyCMOTPEHHBIE IEHCTBYIOIINUM 3aKOHOAATEILCTBOM.

IIpn 3axiroueHuMM TPYAOBOTO JIOTOBOpA BIIEPBBIE TPYAOBYKD KHH)XKKY M CBUIETEIBCTBO
roCy/IapCTBEHHOTO0 NMEHCHOHHOTO CTpaxoBaHUsl O0(OpMIISETCS COTPYAHUKOM OTBETCTBEHHBIM 3a KaJIpOBBIN
yuer B Llentpe.

2.3. Tlpuem Ha pabOTy HWHOCTPAHHBIX TpaXIaH M JHI] 0€3 TpakJIaHCTBAa OCYIIECTBISCTCS B
COOTBETCTBUH C TPEOOBAHUAMHU JEHCTBYIOIIET0 3aKOHOAaTeNbCTBA PO.

2.4. TpynoBoil JOTOBOp 3aKJIIOUAeTCsl B MUCBbMEHHOW (hopMe, COCTaBIsSIeTCAd B JIBYX SK3EMILISpAX,
KaX/Ibli U3 KOTOPBIX MOANUCHIBaeTcst paboTHukoM U Jupekropom LlenTpa. OquH 3K3eMIUISIp TPYAOBOTO
JIOTOBOpaA MO/ POCHUCH NepenaeTcsi pabOTHUKY, APYroll XpaHUTCS B aJMUHHCTpaTUBHOM otaene LlenTtpa.
TpynoBoit OroBop BCTyMaeT B CHIYy O AHs ero moamucaHus padotHukom u upextopom LleHtpa, eciu
MHOE HE YCTAHOBJIEHO TPYJOBBIM JJOTOBOPOM.

Opranu3anuss He BOpaBe TpeOOBaTh OT paOOTHUKA BBIMOJHEHHUS paboThl, HE OO0YCIOBIECHHON
TPYZOBBIM JIOTOBOPOM, 32 UCKIIOYEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX 3aKOHOAATENLCTBOM PD.

2.5. Ha ocHoBanuu Tpyznosoro jaoroopa Jupekrop LlenTpa m3gaer mpuka3 o mpueme Ha padoTy,
KOTOPBI OOBsIBIIsIETCS paOOTHUKY IMOJ PAaCHUCKY B TPEXJIHEBHBIM CPOK €O JHS MOANUCAHUS TPYIOBOIO
JI0TOBOpA.

2.6. ®aKkTUUECKHI TOMYCK K pabOTe CUNTAETCS 3aKITI0OUEHUEM TPYIOBOTO JIOTOBOPA.

2.7. llpu nocrymnenun Ha paboty [dupextop LleHTpa mepen 3akiaroueHHEM TPYAOBOTO JOTOBOPA
JIOJI’KHO O3HAKOMHTH paOOTHHKA C:

- 00beMOM U COZAEp)KaHUEM TMpeACToAlIed padoThl, YCIOBUSMHU TpYyJa, CUCTEMOH OIUIaThl TpPyna,
Pa3bACHUTH €ro MpaBa U 00S3aHHOCTH;

- Hactrosawmumu [IpaBunamu;

- IEPEYHEM CBEJACHUM, COCTABIISIIOIINX KOMMEPYECKYIO TallHY;

- IpaBHJIaMH 110 TEXHUKE 0€30MacHOCTH, MPOU3BOACTBEHHONW CAaHUTAPHH, IPOTUBONOXKAPHOW OXpaHe U
JpYruMU ITpaBuiamMu oxpansl Tpyna B LleHtpe.



2.8. YnomnomoueHHoe nuiio LleHTpa BeneT TpyAoBble KHIKKH Ha KaXA0T0 padOTHUKA, eciu paboTa
B llenTpe siBsieTcst Ay pabOTHHKA OCHOBHOM.

2.9. Tlopsimok 3amoHEHHs] TPYJOBOM KHUKKU PErIAMEHTHUPYETCS HOPMATHBHO-TIPABOBBIMU aKTaMU
P®. B TpynoByr KHUXKKY BHOCSTCS CBEIACHHUS O PaOOTHHKE, BBIMIOJHIEMOW MM paboTe, MepeBojaax Ha
JIPYryl0 TOCTOSIHHYIO paboTy, a TakKe OCHOBAHMS IPEKPAIICHUS TPYAOBOTO OTOBOPAa U CBEACHUS O
HarpakJIeHUsX 3a ycrexu B padoTe.

2.10. PacropkeHue TpyJIOBOTO JIOTOBOpa BO3MOKHO TOJBKO IO OCHOBAHUSAM, MPEIyCMOTPEHHBIM
JEHCTBYIONIUM TPYAOBBIM 3aKOHOIaTEIHCTBOM.

2.11. PaGOTHMKH UMEIOT MIPABO PACTOPTHYTH TPYAOBOM JIOTOBOP, MPEAYIPEIUB 00 ITOM OpPraHU3AIUI0
MUCbMEHHO HE MEHEe YeM 3a JIB€ HEJENIH, €ClId MHOM CPOK MPEeAYyNpex ICHHs B OTHOLICHUH OTAEIbHBIX
KaTeropuii paOOTHUKOB HE YCTAHOBJIEH JCHCTBYIOIIMM 3aKOHOJIATENBCTBOM. PykoBomuTens oOiiecTsa,
YWIEHbl KOJUJIETHAJIBHOTO OpraHa YIpaBJIeHUs O0O0s3aHbl MNPEAYNPEeIUTh OPraHU3alUI0 O JOCPOYHOM
PacTOpP>KEHUHU TPYAOBOT'O JOIOBOPA 3a OAUH MECHLL.

[Io MOroBOpeHHOCTH MEXIy paOOTHUKOM U paboTojaTeseM TPYIOBOW JIOTOBOP MOXKET OBITh
pPacTOPrHYT U J0 UCTEUCHHUS CPOKA MPEAYIPEKICHHUS 00 YBOIbHEHUH.

2.12. Jlo ucteyeHus cpoka mpeaynpexacHus o0 yBoIbHEHUH paOOTHUK UMEET MpaBo B JII000E BpeMs
0TO3BaTh CBOE 3asiBJICHHUE. Y BOJIbHEHUE B 3TOM Cllydyae HE IIPOU3BOJIUTCS, €CJIU HA €r0 MECTO HE MpUTJIAIIEeH
B MHUCbMEHHON (opme Ipyroii pabOTHHUK, KOTOPOMY B COOTBETCTBHH C TpPYAOBBIM KOJEKCOM W HHBIMHU
(denepaabHBIMI 3aKOHAMHU HE MOXET OBITh OTKA3aHO B 3aKJIFOYEHUH TPYAOBOTO JJOTOBOPA.

2.13. CpouHblii TPYAOBOH JOTOBOP pacTopraeTcs Mo UCTEUEHUH CPOKa €ro IEHCTBUS, O YeM paOOTHUK
JIOJDKEH OBITh MPEAYNpeXk/IeH B MUCbMEHHON (JopMe He MEHee YeM 3a TPU AHS 10 YBOJIbHEHHUS.

TpynoBoii goroBop, 3aKIIOYCHHBIH Ha BPEMs BBIIIOJHEHUS OMpEIEeIEHHOM paboThl, pacTOpPraercs Imo
3aBEpUICHUU 3TON pabOTHI.

TpynoBoii 10roBOp, 3aKJIIOUEHHBI Ha BpeMs HCIONHEHHUS OOS3aHHOCTEH OTCYTCTBYIOIIETO
pabOTHUKA, PACTOPraeTcs ¢ BBIXOA0M 3TOro pabOTHHKA HA padoTy.

C wnemraTHeIMH TIpenogaBarensiMu B LleHTpe 3akirodaercs Tpa)kIaHCKO-TIPaBOBOMl TOTOBOp Ha
OKa3aHue yciayr. B KoTopoM onpeaensitoTcst CPOKH BBITIOJHEHUS M 00beM padoT.

[Ipekpaienue TpynoBoro 1oroopa odopmisercs npukazom Jupexropa.

TpynoBoii H0roBop MOKET OBITH HpEeKpamieH M0 HWHUIMATHBE paboToaaTeNss Ha OCHOBAaHHHM M B
MOPsIZIKE, KOTOPBIE MPEyCMOTPEHBI TPY10BBIM KOJEKCOM.

2.14. Jlo nOArOTOBKM JOKYMEHTOB HA YBOJbHEHHE PAOOTHHUK B CPOKH U B MOPSJIKE, COIVIACOBAaHHBIE C
aamuHKCcTpanueit Llentpa, o0s3aH caTh BHIMOTHEHHYIO pabOTy, BCIO JOKYMEHTAIUIO, MaTepuaibl, paboudne
IPOEKThI, CO3JAHHBIE B XOJE€ TPYIOBOM [EATENbHOCTH; BEPHYTb HMYIIECTBO, NEPEJaHHOE €My s
UCTIONTHEHUST TPYIOBBIX oOs3aHHOCTed. B mocnennuii pabGoumii 1eHb pabOOTHUK 00s3aH  CHATh
YIOJIHOMOYEHHOMY JIMITY KJIFOUH, I€YaTH U IITAMITHI.

2.15. B neHb yBONbHEHHsS OpraHH3alusi O0sf3aHa BbIIATh PAOOTHHUKY €ro TPYAOBYIO KHHXKKY C
BHECEHHOW B HEE 3alKChi0 00 YBOJBHEHUU, JAPYTrue JOKYMEHTHI, CBA3aHHbIE C pabOTOM, IO MUCbMEHHOMY
3asBJICHUI0 PaOOTHHMKA M MPOU3BECTH C HUM OKOHYATENBHBIM pacueT. 3amucu O MPUYHHAX YBOJILHEHUS B
TPYIOBYIO KHUXKKY JOJKHBI TTPOU3BOJUTHCS B TOUHOM COOTBETCTBUU C (OPMYITHUPOBKAMHU JIEHCTBYIOIIETO
3aKOHO/IATENIbCTBA U CO CCHUIKOM Ha COOTBETCTBYIOIIYIO CcTaThio TpyaoBoro koaekca. JlHeM yBOJIbHEHUS
CUMTAETCS MOCIETHUN JeHb padOThl WM MOCIEAHMM JEHb €KEroJHOr0 OIJIaYMBAEMOIo OTIYyCKa MpHU
YBOJIbHEHUH paboTHUKa cornacHo ctatke 127 TK PO.

3. llopsinok GopMHUPOBAHUSA U BbIAAYM CBEJCHUI 0 TPYA0BOil 1eTeJIbHOCTH PA0OTHUKOB

3.1. Opranuzanus B SJIEKTPOHHOM BHUJIE BelIeT U mpenocraBiseT B lleHcwonuslii ¢ona Poccun
CBEIICHHSI O TPYAOBOH NEATEIBHOCTH KaXKI0ro padoTHuKa. CBeJeHHs BKIIOYAIOT B ce0sl TaHHBIE O MEcTe
paboThl, TPyIOBOM (DYHKIIMHU, TaTaxX MpUeMa Ha paboTy, MOCTOSHHBIX MEPEeBOIaX, OCHOBAHMSIX U MPUYUHAX
pacTop>KeHUs JoroBopa ¢ paboTHUKaMU, a TaK)Ke APyrue HeoOXOAUMbIE CBEACHHUS.

3.2. Cotpynnuku lleHTpa, KOTOpbIE OTBEUAIOT 3a BeJAEHUE U mpeaocTaBieHue B [leHcuoHHbIN HoOHA
Poccun cBenenuii o TpyAoBO# IeATENbHOCTH paOOTHUKOB, HA3HAYAIOTCS MMPUKA30M JIUPEKTOpa. YKa3aHHbIE
B MIPUKa3€ COTPYTHUKHU JOKHBI OBITh O3HAKOMIICHBI C HIM IO/ TTO/THUCH.

3.3. CBeneHns O TPYAOBOU JEATETLHOCTH 32 OTYETHBIM MecsI nepenatorcs B [leHcnoHnHbii GoH HE
no3aHee 15 uncna cnegyromero Mecsna. Ecnu 15 arcno mecsiia mpuxoauTcst Ha BBIXOIHOM WM Hepabounid
Mpa3IHUYHBIA JIeHb, THEM OKOHYAHMSI CPOKA CUYUTACTCS OMVDKANUIININ CIeNYIOMNN 32 HUM pabounii IeHb.

3.4. Pabotonarens 00s3aH NPEIOCTaBUTh PAOOTHUKY CBEACHHS O TPYJOBOU JEATEIBHOCTH 3a MEPUOJ
pabotsl B LleHTpe cnoco6om, ykazaHHOM B 3asiBJICHUU PabOTHUKA:

e Ha OyMa)XHOM HOCHTEIIE, 3aBEPEHHBIC HAJICKAIINM CIIOCOO0M;
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e B (opMe IIEKTPOHHOTO JTOKYMEHTA, MOAMMCAHHOTO YCHIICHHONW KBaJU(HUIIMPOBAHHON 3IIEKTPOHHOMN
MOAMHKCHIO (B CiTyyae ee Hanu4aus y paboTomarens).
CaeneHus 0 TpyAOBOM AEATEILHOCTH IPEIOCTABIISAIOTCS:
e B IEpUOJ pabOTHI HE MO3AHEE TPEX PAOOUYMX JHEH CO IHS MOAAYHU 3TOTO 3asBICHHUS;
e [P YBOJIbHEHUU — B JIEHb NIPEKPAILECHUs TPYAOBOIO J0I0OBOPA.

3.5. 3adBneHre PaOOTHUKA O BblJau€ CBEAECHUI O TPYIOBOM [AEATENIBHOCTH Y pabOTONATENs] MOXKET
ObITh IOJaHO B MMCHMCHHOM BHJIC WM HANpaBJICHO Ha 3JCKTPOHHYIO modry paboToxarens Standart-
do@yandex.ru. Ilpu wuCIOJIB30BaHUM 3JCKTPOHHON MOYTHl paboTomarens pabOTHHK —HAaIpapisieT
OTCKaHUPOBAHHOE 3asIBJIICHUE, B KOTOPOM COJIEPIKUTCA:

e HaMMEHOBaHME paboTOJATENS;

e JIOJDKHOCTHOE JIMI0, HA UMsI KOTOPOI'O HAIIPABJIEHO 3asiBICHUE (IUPEKTOP);

e 1poch0a O HampaBIECHUU B (POpPME IEKTPOHHOIO JOKYMEHTAa CBEACHUN O TPYAOBOW AEATEIbHOCTU
y paboToaTens;

e  aJpec MEKTPOHHON MOYTHI paOOTHHKA;

e COOCTBEHHOpYYHas MOAMUCH PAaOOTHHKA;

e  JlaTa HANMCAHUSA 3asBJICHUS.

3.6. B ciiyuae, korma B IeHb MpPEKpaIIeHUs TPYAOBOTO JOrOBOpa BBIAATH PAOOTHHUKY CBEICHUS
O TPY/OBOW J1€ATEIbHOCTH HEBO3MOXHO B CBSI3M C €M0 OTCYTCTBHEM JIMOO OTKa30M OT UX IOJy4eHUS,
paboTosaTenb HampapiIseT Pa0OTHUKY HUX O IIOYTE 3aKa3HbIM IMCbMOM Ha OyMa)XHOM HOCHUTEIE,
3aBEpPEHHbIE HAAJISKAIIUM 00pa3oM.

4. IIpaBa u 00513aHHOCTH PA0OTHUKOB

4.1. IlepeyeHp ciyxeOHbIX 00sf3aHHOCTEH, IIpaBa U O00S3aHHOCTH, Pa3Mep OTBETCTBEHHOCTH KaXKIAOI0
paborauka llenTpa ompenensercs MAOMKHOCTHOW HWHCTPYKIMEH, SIBISIOMICHCS HEOThEMJIEMON YacThiO
TPYZAOBOI'O JOrOBOpA.

4.2. J10KHOCTHBIE MHCTPYKIUHU KaXKI0TO pabOTHUKA pa3pabaThIBAIOTCS YIOTHOMOYCHHBIMH JTHIIAMHU
IlenTpa, yrBepknarorcss JIupeKTOpoM M XpaHATCS B AJAMMHMCTpaTMBHOM otaene. [Ipum sToM Kaxnablil
pabOTHHK JOTKEH OBITh 03HAKOMIICH C €T0 JOJDKHOCTHOW MHCTPYKIUEH 0 Havana paboThI.

4.3. IIpu ocy1ecTBIEHUH CBOEH TPYI0BOH AeATEIbHOCTH Bce paboTHUKM LleHTpa uMeroT npaBo Ha:

- IpeIocTaBIeHue paboThl, 00YCIOBIEHHON TPYIOBBIM JIOTOBOPOM;

- pabodee MecTO, COOTBETCTBYIOIIEE YCIOBUSAM, ITPETYCMOTPEHHBIM TOCYAAPCTBEHHBIMU CTAHAapTaMHU
Ilentpa u 6e30macHOCTH TPYya;

- CBOEBPEMEHHYI0O M B IOJHOM OOBEeMe BBIIUIATY 3apabOTHOHM IUIaThl B COOTBETCTBMM CO CBOEH
KBaJIM(DUKALMEH, CII0KHOCTBIO TPY/a, KOJIMYECTBOM U KAUYE€CTBOM BBITIOJTHEHHON paboThI;

- OTABIX, oOecreunBaeMblii YCTaHOBJICHHEM HOPMAIbHOM MpPOJOJKHUTEIBHOCTH pabodero BPEMEHH,
MPEIOCTABIIEHUEM €KEHEENIbHBIX BBIXOJHBIX JHEH, HepaOounX Mpa3THUYHBIX JTHEH, €KEeTOAHbIX OTIIYCKOB;

- TIOJIHYIO JIOCTOBEPHYIO MH(OpMaLUio 00 yCIOBUAX TpyJa U TpeOOBaHUAX OXpaHbl Tpy/Aa Ha paboyem
MECTE;

- Ipo¢eCCHOHATIBHYIO MOATOTOBKY, MEPENOATOTOBKY M MOBBIIIEHUE CBOECH KBaTH(HUKAIUK B MOPSJIKE,
YCTaHOBJIEHHOM JEMCTBYIOLIUM 3aKOHOJATENIbCTBOM, JIOKAJbHBIMA HOPMAaTUBHbIMM akTamu LleHTpa,
TPYZOBBIM JIOTOBOPOM;

- BO3MEIIEHHE Bpeja, MPUUYMHEHHOTO B CBA3M C HUCIOJHEHHUEM WM TPYAOBBIX O0OsA3aHHOCTEH, U
KOMIIEHCAIIMI0 MOPAJILHOTO BpEa B MOPSAKE, YCTAHOBIEHHOM JIEHCTBYIOIIUM 3aKOHOAATENLCTBOM P®D;

- 00s3aTeNbHOE COLMAIbHOE CTPAXOBaHHE B CIIy4asX, MPEAYCMOTPEHHBIX (enepalibHbIMH 3aKOHaMU
P®.

PaGoTHUKM  mTONB3ylOTCS ~ Takke€  MHBIMH  [IpaBaMH,  IPEAOCTABICHHBIMH  JIEHCTBYIOIIUM
3aKOHOAATENbCTBOM P®d, T0KanbHBIMM HOPMAaTUBHBIMU akTaMHu  LIeHTpa, TpPyIOBBIM JOTOBOPOM.

4.4. PabotHuxku LlenTpa o0s3yroTes:

- YECTHO H JI00POCOBECTHO UCIOJHATH CBOM TPYAOBbIE 00SI3aHHOCTH, BO3JIOKEHHBIE HA HUX TPYOBBIM
JIOTOBOPOM M JTOJPKHOCTHOW MHCTPYKLIHEH;

- cobmoaate Hactosmue [IpaBuia, MoyokeHUs] MHBIX JIOKAJbHBIX HOPMATUBHBIX akToB  LleHTpa,
npukasbl (pacniopsbkenus) Jupexkropa LleHTpa, yka3aHus CBOEro HEMOCPEICTBEHHOTO PYKOBOIUTEIIS;

- coOJIr0IaTh TPYIOBYIO AMCLUUIUIMHY: BOBPEMs MPHUXOIUTHh Ha paboTy, COOMI0JaTh YCTAHOBJIECHHYIO
MPOJOKUTEILHOCTh pabovero JHsA, CBOEBPEMEHHO M TOYHO HUCIOJHATH PACIOPSKEHUS aIMUHHCTPAIUH
Lentpa, ucnonp3zoBarh pabouee BpeMms A MPOU3BOJUTEIBHOIO TpPyJa, HE JOMYyCKaTh MOTEpb pabouero
BPEMEHH, BO3JEPKUBATHCS OT JEHCTBUIN, MEMIAOUMX JAPYIrMM pPa0OTHUKAM BBINOJHATH HMX TPYIOBBIE
00513aHHOCTH;



- cOOI0IaTh HOPMBI, TPaBUJIa U UHCTPYKIMU 110 OXpaHe TpyAa U 0OecreueHnIo 0e30MacHOCTH TPy/aa,
MIPOU3BOJICTBEHHON CaHUTAPUH, paBUjla MPOTUBONOKAPHON OE€30MaCHOCTH;

- o0y4arbcsi Ge30macHbIM METOJaM M TpPUEMaM BBINIOJIHEHHs paboT, B YCTAaHOBJIEHHOM IOPSIKE
MPOXOJUTH MHCTPYKTAX IO OXpaHe Tpy/a;

- OepeXKHO OTHOCHUTHCA K uMyIiecTBy LleHTpa u qpyrux paOOTHUKOB; 00ECIIeUnBaTh €T0 COXPAHHOCTH;

[lepeuens oOs3aHHOCTEH (PabOT), KOTOpHIE BBHIMOIHIET KaKIbld PaOOTHHUK MO CBOEH JOJKHOCTH,
CHELMATBHOCTH, MNPOPECCUr, OINpenenseTcss JIODKHOCTHBIMU HHCTPYKIMAMHU  ((yHKIHOHATIHHBIMH
00s3aHHOCTSIMH), COCTaBJICHHBIMU C YYeTOM ToJjoxkeHudl EnuHoro TapudHO-KBaIU()UKAIIMOHHOTO
cupaBo4yHMKa pabor u mpodeccuii pabounx, KBanmpUKAMOHHOTO CIPAaBOYHUKA JIOJDKHOCTEH
PYKOBOAMTENEH, CIIEUATNCTOB U IPYTUX CIYXKAIIUX U UHBIMH HOPMATUBHBIMU aKTaMHU.

5. IIpaBa n od0s3anHocTH LlenTpa

5.1. Opranuzanus Mpu OCYIIECTBICHUU OPTraHU3aLMOHHO-PACTIOPSAUTEILHONU AEITeIbHOCTH HMEET
paBo:

- 3aKJII04aTh, U3MEHATH, IONOJHATH U paCTOPTaTh TPYAOBbIE IOTOBOPHI ¢ paOOTHUKAMU B MOPSAKE U Ha
YCIIOBHSAX, KOTOPBIE YCTAHOBIJIEHBI (hefepaibHbIMU 3aKOHaMu P@;

- MOOMIPATHh PAOOTHUKOB 33 TOOPOCOBECTHBIN U 3)PEKTUBHBINA TPY/I;

- TpeboBaTh OT PaOOTHUKOB MCIOJHEHHUS UMH TPYJOBBIX OOS3aHHOCTEH W OEpEKHOTO OTHOLICHMS K
umyiecTBy LlenTpa u qpyrux paboTHUKOB;

- TpeboBaTh COOMIOCHUS TOJIOKEHUN HacTosmuX [IpaBuil M MHBIX JIOKAJHHBIX HOPMAaTHUBHBIX aKTOB
LlenTpa, npuka3oB (pacnopsbkenuii) Jlupekropa, ykazanuit ammuauctpauuu Lientpa,

- TpUBJIEKATh PAaOOTHUKOB K IMCHUUIUIMHAPHOW M MAaTepHalIbHON OTBETCTBEHHOCTH B TOPSIKE,
YCTaHOBJICHHOM TPYIOBBIM 3aKoHoJaTenbcTBOM P® u nHacrosmumu [IpaBunamu, MHBIMU JOKaTbHBIMH
HOpPMAaTUBHBIMU akTamu LleHTpa;

- IPUHUMATbh, U3MEHSTh U OTMEHATH JIOKAJIbHbIE HOPMATHUBHBIEC aKTHI.

5.2. OcymectBisis B MpeAeiax CBOUX IIOJHOMOYMI ONEpaTUBHOE PYKOBOJACTBO TEKYIIEH
JeSTENIbHOCTHIO, OpraHu3alus 00s3aHa:

- OpraHu30BaTh TPy PaObOTHHUKOB, 3aKPENHTH 32 KAKABIM pabouee MECTO, OTBEYAOIIEe TPEOOBAHUSIM
0€30MacHOCTH M TUTHEHBI TPYAa; 00eCIeunTh HEOOXOIUMBIM ISl BBIMOJIHEHHSI CITY>KEOHBIX 00sS3aHHOCTEH
000pyIOBaHUEM, HWHCTPYMEHTaMH, OPITEXHHKOH, MPOrPaMMHBIM  OO€CleYeHHuEeM, MaTepuallaMH,
JIOKYMEHTaIuen u ap.;

- HEe TpUBIEKaTh PaOOTHUKOB K paboTe, He OOYCIOBICHHOH TPYIOBBIM JIOTOBOPOM; HE HM3MEHSTh
nepedyeHb U 00beM CIIy:KeOHBIX 00s13aHHOCTEW pabOTHHKA 0e3 BHECEHHs COOTBETCTBYIOUIMX HW3MEHEHHMH B
JOJDKHOCTHYIO MHCTPYKIIMIO U TPYJOBOM TOTOBOP KpOME CITydaeB, MPEIyCMOTPEHHBIX 3aKOHOATEIbCTBOM
P®D;

- 10 Havaia paboThl O3HAKOMHTH KaKIOro pabOTHUKA C COAEp)KAaHHEM JIOKAIBHBIX HOPMAaTHBHBIX
akToB lleHTpa, HemoCpeACTBEHHO KacaroIuXcs TPYIOBOH IEATEIbHOCTH paOOTHHKA,

- obecrieunTh O€30TMACHBIE YCIOBUS TpyJda, B COOTBETCTBHM C HOpPMaMH OXpaHbl Tpyna,
YCTAHOBJICHHBIMH 3aKOHOZATeNbcTBOM P®, mojiepKuBaTh UCIPABHOE COCTOSTHHME OPITEXHUKU U MPOYETO
TEXHUYECKOTO 000pYyI0BaHUsI, HEOOXOUMOTO i OecriepeboriHoi paboTel paboTHUKOB LleHTpa;

- CO37aBaTh YCJOBUSA [UId pPOCTa MPOU3BOAMTENBHOCTH TpyJla IyT€M BHEJIPEHUS HOBEUIINX
NOCTIOKEHUH Hayku M LleHTpa Tpyda, OCyIIECTBISTH MEPONPHUSATHS MO MOBBIIIEHUIO 3()(HEKTHUBHOCTH
IPOM3BOJICTBA.

- obOecneunBaTh pPaOOTHUKAMH HOPMBI paboyero BpPEMEHM W OTAbIXa B COOTBETCTBUHM C
3aKOHOJIaTeNbCTBOM P, I0KabHBIMU HOPMATUBHBIMU akTaMu LIeHTpa U TpyJOBBIM JJOTOBOPOM;

- OCYIIECTBIIATH 00s3aTEIbHOE COIMAIBHOE CTPaXOBaHUE PaOOTHUKOB;

- cOOI0AaTh YCTAHOBJICHHBIE B TPYJOBOM JIOTOBOPE YCJOBHUS OIUIATHI TPYy/Ja, BbIAABaTh 3apabOTHYIO
TUTaTy B YCTAaHOBJICHHBIE CPOKH U TTOJTHOM Pa3Mepe;

- OTCTpaHiATh OT pPaboThl (HE MAOomycKaThb K pa0OoTe) pabOTHUKA B CIIydasX, YCTaHOBJIEHHBIX
3aK0HOIaTEILCTBOM PD.

6. PaGoyee BpeMsi U BpeMsl OT/bIXA

6.1. O0mmii 11 Bcex paboTHUKOB LleHTpa peskuM pabodyero BpeMeHU YCTaHABIMBACTCS HACTOSIINMHE
[IpaBunamu.

6.2. HopmanibHast TIpoJI0JKUTENLHOCTh pabodyero Bpemenu B LleHTpe ycranaBmmBaercs 40 4acoB B
HEJZIEIIIO.

Hauano pa6otsr - 9.00.

IepepsiB - ¢ 12.00 mo 13.00.

Oxonuanue padotsl - 18.00.



BrixonHble aHU - cy0060Ta U BOCKPECEHbE.

6.3. IlpuBneueHne pabOTHHKA K CBEPXYPOUYHBIM pabOTaM MPOM3BOJUTCS OpraHU3AIMEH B
UCKJTIOUUTENBHBIX CIIydasX B TMOpPsJIKE, MPeaycMOTpeHHOM TpyZoBBIM KOJEKCOM, Ha OCHOBaHHMM IpUKa3a
(pactiopspxenwust) Jupexropa Llentpa.

6.4. ExeromHelii  OCHOBHOW  OIUTAYMBAaEMBIi  OTIYCK  MPEIOCTaBIsACTCS  pabOTHUKAM
MPOAOJIKUTEIIBHOCTBIO 28 KaJIeHIapHBIX JHEH.

6.5. JIns nenaroruueckux pabOTHHUKOB IPOJOJIKUTENBHOCTh €KEr0JHOIO0 OCHOBHOI'O OINIAYMBAEMOI0O
OTIIYCKa COCTABJISICT 56 KaJlCHIApHbBIX JHEH.

6.6. OuepenHOoCTP ¥  TOPSJIOK TPEAOCTABICHHUS  €XKETOJHBIX  OIUIAYMBAEMBIX  OTIIYCKOB
YCTaHABIIMBAETCSl OpraHM3alel ¢ y4eToM HEOOXOAMMOCTH OO0ecleueHUs: HOPMAIbHOIO XoJa paboTh
oOmiecTBa W ONAaroMpHUATHBIX YCIOBHW JJIsl OTAbIXa PaOOTHUKOB. I'paduk OTIYCKOB cocTaBisieTcs Ha
KKIbIA KaJeHIapHbIN TOJ HE TO3/IHee YeM 3a JBE HENeIH JIO0 €ro Hadaja U JOBOJMUTCS IO CBEICHUS BCEX
pabOTHHKOB.

6.7. Ilepeuenp HepaboOUMX MPa3THUIHBIX JHEH onpeaensercs crarbeit 112 TK PO.

6.8. IlpomomxurenbHOCTh, pabodero JHS, HEMOCPEACTBEHHO MPEAMIECTBYIOMIET0 Hepabodemy
pa3AHUYHOMY JIHIO, YMEHbIIIAETCS Ha OJMH Yac.

6.9. IIpuBnedyenne pabOTHUKOB K pabOTE B BBHIXOJAHBIC M Hepaboune Mpa3IHUYHbIC JHU MTPOU3BOAUTCS
B nopsiake, yctanoieHHOoM TK P®. O paGote B BbIXOAHBIE U Hepabouue Mpa3IHUYHBIC THH H3JACTCS
npukas (pacnopsbkenue) dupexropa Llentpa.

6.10. ITo cemeitHbIM OOCTOSTENHCTBAM U IPYTUM YBaXKUTEIBHBIM MPUYHMHAM PAOOTHHUKY MOXKET OBITh
IIPEIOCTABIIEH OTIYCK 0€3 cOXpaHEHMs 3apaOO0THON IUIaThl HA COrjacoBaHHOE ¢ agMuHucTpauuedt lLlentpa
KOJIMYECTBO JIHEH, €CIM STO He MPUBEIET K HAPYIICHUIO CPOKOB U CPBIBY TEKYIIUX PAa0OT, K KOTOPHIM
pabOTHHK WMeeT HemocpeAcTBeHHoe oTHomieHnne. Otmyck 0e3 coxpaHeHusi 3apa0OTHOM  IUIaThI
MPEIOCTAaBIsACTCS HAa OCHOBAHMM MUCHBMEHHOIO 3asBlIEHUs paOOTHHKAa U OQOpMIISIETCS MPHUKA30M
(pactiopspkenunem) Jupexropa.

7. Onaara Tpyaa

7.1. 3apaboTHas 11ata onpezensercs TaTHbIM pacnucanueM LlenTpa.

7.2. Cucrema 3apaboTHON IUIaThl, YycTaHOBIeHHass B LleHTpe, onpenensercs IOKaTIbHBIMU
HOPMAaTUBHBIMHU aKkTamu LIeHTpa 1 KOHKPETU3UPYeTCs B TPYIOBOM JIOTOBOPE.

7.3. 3apaboTHas 1maTa BbIIJIAUMBACTCS HEMOCPEICTBEHHO pPAa0OTHUKY JiBa pa3a B MECHIL.
VYCTaHOBIEHHBIMU JTHSMHU JUIsl TIPOM3BENCHHUS pacyeToB C paboTHHKamu sBisitoTcst 30-e u 14-e uuncna
Mmecsina. [lpu coBmajeHuu OHS BBIIUIATHI C BBIXOAHBIM MM HEpAaOOYMM TMpa3JIHUYHBIM JTHEM BBIIIATa
3apabOTHOM MJIaThl IPOU3BOAUTCS HAKAHYHE 3TOTO JIHS.

7.4. Jlna ueneil ydyera HAUMCIEHUS M BBIIATHl 3apa0OOTHOM IJIaThl, @ PAaBHO WHBIX BBIIUIAT
MaTepUaIbHOrO CTUMYJIUPOBAaHUS TPyAa 3a YUETHBIM MepHoj] OTpabOTaHHOTO pabOTHUKAMM pabouero
BpPEMEHHU TNPUHUMAETCSl OAMH KaJeHIapHBI MecdAll. YueT pabouero BpeMEHH, OTpabOTaHHOIO KaXbIM
pabOTHUKOM, BEJIETCS JIMLIOM, Ha3HAUYEHHBIM ITpHKa3oM (pacnopsbkenueM) upekropa Llentpa.

7. lloompenusi 3a ycnexu B padore

7.1. 3a moOpPOCOBECTHOE BBHITIOJIHEHUE TPYIOBBIX OOS3aHHOCTEH, IMOBBIIMICHHE MPOU3BOAUTEIHHOCTH
TpyZa, NPOJODKUTENBHYIO U Oe3yNpedyHylo paboTy U JIpyrue JAOCTHXKEHHS B TPYAE MPUMEHSIOTCS MEpHI
MooIIpeHus, mpeaycMoTpeHHsie cratbeit 191 TK PO, B Toxxe Bpemst paboToAaTeslb MOKET MPUMEHSTh UHBIC
Mepbl TOOLIPEHUS B 3aBUCUMOCTH OT TPYJOBOrO BKJIaja paboTHHKA. JlomyckaeTcsi OJHOBPEMEHHOE
pUMEHEHHE K pa0OTHUKY HECKOJIbKUX BUIOB IMOOLIPEHUH.

7.2. loompenust opopmisrores npukasoM (pacnopsbkenuem) upekropa Llentpa ¢ ykazanuem Bujaa
MOOUIPEHUS U €r0 OCHOBAHMSI, 3aT€M JOBOSTCS /10 CBE/IEHUS BCeX paOOTHUKOB.

7.3. MatepuanbHble (POpMBI MTOOIMIPEHHS 32 YCIIeXU B paboTe MOT'YT TaKXkKe YCTaHaBIMBATbCS B IPYTHX
JIOKaJIbHBIX HOPMATHUBHBIX akTax LleHTpa.

8. IucunmimHa Tpyaa

8.1. PaboTHuku lleHTpa HeCyT OTBETCTBEHHOCTh 3a COBEpUICHHE AMCLHMILIMHAPHBIX MPOCTYMKOB, TO
€CTh HEUCIOJIHEHUE WIIM HeHaJIeXKallee UCIIOJHEHNE M0 BUHE Pa0OTHUKA BO3JIOKEHHBIX HAa HETO TPYJOBBIX
o0s13aHHOCTEH.

8.2. 3a coBepIleHNE AUCIUIUIMHAPHOTO MPOCTYIKA K pa0OTHUKY MOTYT ObITh IPUMEHEHBI CIIeIyIOIINe
BUJIBI TUCITUTLTUHAPHBIX B3BICKAHHIA:

- 3aMEeYaHue;

- BBITOBOD;

- YBOJIBHEHHUE 10 COOTBETCTBYIOIIIUM OCHOBAHUSM.

8.3. [IpaBoM HaNOXKEHHS M CHATHUS JUCIUIUTMHAPHBIX B3bICKaHmit oOmanaer Jupexrop Llentpa.



8.4. HezaBucuMO OT TpUMEHEHHUS Mep AUCHUIUTMHAPHOTO B3BICKAHUS PaOOTHUKY, HAPYIIUBIIEMY
TPYAOBYIO TUCIUIUIMHY, MOXKET HE BBIIJIAUUBATHCS TPEMHUSL.

8.5. Jlo HaJO)KEHUS TUCIUIUTMHAPHOTO B3BICKAHUS OT HAPYIIUTENS TPYIOBOW JUCUUIUIMHBI JOJDKHBI
OBITH 3aTpeOOBaHBl TNMHUCHMEHHBIC OOBACHEHHSA. OTkKa3 paOOTHUKA JaTh MHCHbMEHHBIC OOBSICHCHHUS HE
SIBIISICTCS TIPETIITCTBUEM JUTSI IPUMEHEHUS AUCHUILTHHAPHOTO B3bIcKaHHs. OO OTKasze B Jaue MUChbMEHHBIX
O0BSICHEHUI CO CTOPOHBI AJMUHUCTPALIMUA C YY4aCTUEM CBHJIETENICH COCTaBJISET aKT COOTBETCTBYIOILETO
COJIepKaHUs.

8.6. 3a KaxIpli AUCUMILTMHAPHBIN MPOCTYNOK HAa paOOTHHKA MOXKET OBbITh HAJIOKEHO TOJBKO OJHO
JUCLUIUINHAPHOE B3bICKAHUE.

8.7. Ilpuka3 (pacnopspkenue) Jupekropa LleHTpa 0 MpUMEHEHHMH IUCIUIUIMHAPHOTO B3BICKAHUS C
yKa3aHHEM MOTHBOB €r0 MPUMEHEHHS OOBsBIsSeTCs (cooOmaeTcs) pabOTHUKY, Ha KOTOPOTO HAJOKEHO
B3bICKAaHHUE, MOJ1 PACHHCKY (C YKa3aHHEM JIaThl 03HAKOMJICHHS) B TPEXAHEBHBIN CPOK CO JHS ero muinaxus. B
cllydae 0TKa3a pabOTHHKA OT MOANUCH aJMHUHHUCTPAIIUEH COCTABISIETCSI COOTBETCTBYIOLIHMA aKT.

8.8. JlucuuruinHapHoe B3BICKAHHE MOXET OBbITh CHATO JO HCTEUYEHUs rojJa co JHS €ro
HEINOCPEICTBEHHOTIO PYKOBOJIUTENSI UM TPYJOBOIO KOJUIEKTHBA, €CJIM IOABEPIHYTHIH JUCHUILIMHAPHOMY
B3BICKaHHIO PAaOOTHUK HE COBEPILUI HOBOTO IPOCTYIIKA.

8.9. B TeueHne cpoka AEUCTBUS IMCLUUIUIMHAPHOTO B3bICKAHUS MEpbl IOOLIPEHHUS, YKa3aHHBIE B
nyHkTe 7 Hactosmux [IpaBun, k pabOTHUKY HE IPUMEHSIOTCS.

9. MaTepuajnbHasi 0TBETCTBEHHOCTh

9.1. OmHa U3 CTOPOH TPYAOBOTO JIOTOBOpa (pabOTHUK MU OOIIECTBO), MPUYUHUBIIAS YIIEPO APYroi
CTOpOHE, Bo3MemaeT 3ToT yiiepo B coorBeTcTBuu ¢ TK P® u unbimu denepaibupiMu 3akoHamMu PO.

9.2. TpyaoBbIM JOTOBOPOM  (IOMOJHUTENBHBIM COTJIAIIEHHUEM) MOXET KOHKPETU3UPOBATHCA
MaTepuaibHasi OTBETCTBEHHOCTb CTOPOH.

9.3. PacrtopxeHue TpyAOBOTO JOrOBOpa IIOCiIE TNpUYMHEHHsS Yyiepba He BieueT 3a CcoO0oi
OCBOOOXKJICHHSI CTOPOH ATOTO JOrOBOpa OT MaTepHalbHONW OTBETCTBEHHOCTH, NpeaycmoTpeHHor TK PO u
UHBIMU (pesiepaTbHBIMU 3aKOHAMHU.

10. Texnnka 0e30MaCHOCTH ¥ IPOU3BOACTBEHHAS] CAHUTAPUS

10.1. PaGorauku IlenTpa o00s3aHbl coOMOAaTh TpeOOBaHMS IO TEXHUKE O€30MacHOCTH |
IIPOM3BOJICTBEHHOW CaHUTApUH, a UMEHHO 3alpeniaeTcs:

- KypeHHe B MecCTax, I/ie 0 COOOpaXeHUsIM TeXHUKH 0€30IaCHOCTU M MPOU3BOJCTBEHHOW CaHUTapUU
OBL1 YCTaHOBJIEH TaKOW 3arperT;

- YHOCHUTh C COOOM MMYIIECTBO, MpPEAMEThl WM MaTepuaibl, NPUHAAJEKAIINE MpeanpUuaTuio, 0e3
MOJIyYEHUS Ha TO COOTBETCTBYIOLIETO pa3pelIeHHUS;

- TIPUHOCUTH C COOOM WM YHNOTPEONSATh aJKOTOJbHBbIE HAMUTKH, MPOXOJUTh HA MPEANPHUSITHE WU
HaXOJUTHCSI TaM B HETPE3BOM COCTOSHUU.

10.2. Kaxneiii pabotHuk IleHTpa 00s3aH HCIONB30BAaTh BCE CPEACTBA WHAMBUAYAIbHON WIH
KOJUIEKTUBHOM  3allliThl, HMEIOLIMECS B €ro pachopsbKeHMH, CTPOro COOMI0AaTh — ClelHajIbHbIE
pacmopsHKeHUs, OTJaHHbIE Ha 9TOT CYET.

11. 3aka04yuTeJIbHbIE NOJI0KEHUS

11.1. B cnydae HeucronmHeHus W (WIM) HEHAAJEKAIIETO HCIOIHEHHUs PaOOTHUKOM IO €ro BHUHE
BO3JIO’KEHHBIX HAa HETr0 TPYAOBBIX OO0S3aHHOCTEW OH MOKET OBITh MPUBJIEYEH K JUCHUIUIMHAPHOU
OTBETCTBEHHOCTH B nopsizike, ycraHoBIeHHOM TK P® u pa3znenom 8 Hactosimux [Ipasui.

11.2. B OTHOIIEHHH HEKOTOPBIX KaTeropuii pabOOTHUKOB, IMEPEUYEHb KOTOPBIX YCTAHABIMBACTCS
3aKOHOJATENECTBOM P® U KOHKpEeTH3UpyeTcsl B JIOKAJbHBIX HOPMATUBHBIX akTax LleHTpa, MoxeT
YCTaHABIIMBAThCS TOJHAsT MaTepuajibHas OTBETCTBEHHOCTh 3a HE OOecleyeHHEe COXPaHHOCTH TOBApHO-
MaTepHaJIbHBIX [IEHHOCTEH, NMepeJaHHbIX PAa0OTHHUKY MO OTYeT. B 3TOM ciydae opraHu3aius 3aKito4yaeT C
pabOTHUKOM NMUCHMEHHBIN JOTOBOP O MOJIHOM MaTepuallbHOM OTBETCTBEHHOCTH HA BECh MEPHUO] PabOTHI C
BBEPEHHBIMH €My TOBApHO-MATEPUAIBHBIMU IIEHHOCTSMU. HeoOocHOBaHHBIH OTKa3 pabOTHHUKA OT
3aKJIFOUYEHHUS TaKOT'0 I0roBOpa KBaM(ULUPYETCsl KaK HapylIeHUe TPYI0BOM TUCIUTUINHEI.

11.3. Bompocsl, cBs3aHHBIE C TPYIOBOH AEATEIbHOCTbIO pabOTHHKOB B LleHTpe, HO He Hamenmme
JNETaIbHOTO OTpakeHuss B Hactosummx [IpaBmiax (B TOM 4ucie MpaBWwiia OXpaHbl TPyAd, TEXHUKH
0€30M1aCHOCTH, TMPOTUBOINOXKAPHOH 0€30MacHOCTH, 3aIIUThl KOH(HIEHIMATbHON WHpOpManuu U Jp.),
NOJIpOOHO PETrJIaMEHTUPYIOTCS B MHBIX JIOKAJIbHBIX HOpMaTUBHBIX akTax LleHTpa.

OOKYMEHT NOANNCAH
ONEKTPOHHOW NOAMUCHIO
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